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	Job Title:   Assistive Technology and Accessibility Lead
Reporting to:   Specialist Assessment Manager
Base: The Roundhouse/ Travel to other sites when needed.


	Hours: 37 hours per week, 52 weeks per year
Contract Type:  Support
Holidays: 20 per year subject to service increases (5 days increase after 5 years); plus 6 College closure days
where applicable and 8 statutory days per year.
Salary: £35,796 per annum


	Job Purpose 

The Assistive Technology and Accessibility Lead is responsible for supporting students with Special Educational Needs and Disabilities (SEND) by identifying and evaluating innovative assistive technology (AT) and software, as well as assessing and implementing appropriate adjustments to ensure equitable access to learning. This includes adapting teaching materials and assessments, developing accessible resources, utilising assistive technologies, supporting students in the effective use of assistive tools, and managing the loan of AT equipment. The role requires close collaboration with teaching staff and support teams to ensure that modifications are effective, consistent, and aligned with best practice. By proactively identifying and removing barriers to learning, the role enables SEND students to participate fully in their education, develop independence, and achieve their academic potential.


	Key Responsibilities 

· •Coordinate the loan, distribution, and return of assistive technology (AT) devices, including laptops, reading pens, digital recorders, tablets, and specialist software.
•Maintain an accurate inventory of AT equipment, tracking usage, condition, and required updates.
•Stay informed about emerging assistive technologies and best practice in inclusive education.
•Research and evaluate new hardware, software, apps, and digital tools that support students with SEND, ensuring effectiveness, accessibility, compatibility, and value for money.
•Oversee the setup, testing, and rollout of new technologies to ensure accessibility for students.
•Deliver 1:1 or small-group training sessions to support students in the effective use of AT and assess the suitability of technology solutions.
•Provide basic technical support and troubleshooting for AT devices.
•Develop user guides, training materials, and short tutorials for students and staff.
•Support teaching staff to integrate assistive technology effectively within the classroom and curriculum.
•Produce reports and contribute to accessibility strategies by reviewing AT effectiveness and recommending solutions.
•Create high-quality modified learning resources, including enlarged text, simplified content, tactile materials, and accessible digital formats.
•Adapt classroom materials, assessments, and revision resources in line with students’ needs and specialist recommendations.
•Ensure all resources meet accessibility guidelines and support a range of learning needs.
•Work collaboratively with teaching staff to promote inclusive and differentiated curriculum materials.
•Manage and support a team of Modifications Assistants.
Proactively promote and comply with all relevant College practice, guidelines, policies and procedures, and legislation, including but not limited to: Safeguarding, Equality and Diversity, Health and Safety, and Data Protection. 
Undertake any other duties and responsibilities as may be reasonably required by senior personnel in response to changing demands in personal, sectional or the College’s workload.


	Person Specification 

	Competencies

Essential

•	Strong understanding of issues relating to Additional Learning Support (ALS) and SEND.
•	Ability to analyse complex situations, identify solutions, and implement them effectively.
•	Strong organisational skills, with the ability to prioritise workloads and meet tight deadlines.
•	Evidence of driving continuous improvement and achieving measurable outcomes.
•	Experience in interpreting and using data to monitor and improve performance.
•	Accurate record-keeping and attention to detail.
•	Ability to manage challenging conversations in a professional and constructive manner.
•	Commitment to following organisational policies, including absence and staff conduct protocols.
•	Ability to promote high standards and expectations in the quality of delivery.




Desirable 



	Knowledge & Experience 

Essential

•	Strong digital literacy, including experience with Microsoft 365, accessibility tools, and educational software.
•	Experience supporting students with SEND or additional learning needs.
•	Knowledge of inclusive learning practices and accessibility principles.
•	Ability to evaluate new technologies and digital tools critically.
•	Strong organisational and administrative skills with excellent attention to detail.
•	Ability to communicate technical information clearly to students and staff.
•	Experience creating clear, accessible, and visually appropriate learning resources.
•	Knowledge of relevant legislation and guidance, including the SEND Code of Practice and the Equality Act 2010.


Desirable



	Qualifications



Essential
•	GCSE or Level 2 in English
•	GCSE or Level 2 in Level 2 Maths
•	Level 2 IT/Digital Support
•	Qualification or experienced training related to assistive technology or accessibility in education. 

Desirable
•	Level 3 qualification in Education, Special Educational Needs (SEND), Learning Support, or a related field.
•	Level 3 Leadership or Management qualification.
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